Pranaya Poudel

7373355018 | pranayapoudell09@gmail.com | www.linkedin.com/in/pranaya-poudel-5442a8338 | github.com/Kalevaii

EDpucATION

Texas State University Aug 2024 — Present
Bachelor of Science in Computer Science
« GPA: 3.6

e Relevant Coursework: Computer Ethics, Object-Oriented Programming

EXPERIENCE

Administrative Intern | Google Analytics, SEO Dec 2024 — Aug 2026
SeattleMetroProperties

e Streamlined general office work by organizing digital content and improving search visibility.
o Monitored website performance using Google Analytics while multi-tasking across SEO and reporting tasks.

Community Administrator Jan 2023 — Aug 2026
Facebook Student Visa Support Group (50,000+ members)
» Managed a large online community of students, answering questions and guiding members through the U.S. student
visa application process.
» Provided organized support to international students and collaborated with other administrators to maintain a
helpful environment.
Food Service Worker (chartwells) Dec 2024 — Dec 2025
(LBJ Student Center Mondo Subs / Bowl and Blends)

e Prepared and served menu items including subs, rice bowls, and acai bowls while maintaining food quality,
cleanliness(food safety and health certification), and efficient customer service.

« Handled multiple customer orders in a fast-paced environment while collaborating with team members, restocking
supplies, and maintaining organized work areas.

PRrRoOJECTS

Library Metadata and barcode Validator Streamlit, python july 2026 — Aug 2026

e Built a Python data validation tool to parse and audit library inventory batches, identifying metadata anomalies,
duplicate barcodes, and invalid tags with 98 percent accuracy.

Personal Portfolio Website | HTML, CSS, JavaScript Jun 2022 — Aug 2026
» Developed a responsive portfolio website to showcase professional projects and streamline visitor navigation.

o Executed inventory reporting tasks to support efficient operations and organized record-keeping processes.

SuperMarket Simulation Oct 2024 — Aug 2026
» Managed inventory data and filing systems to support organized record-keeping and efficient operations.

» Engineered a structured, accessible interface to streamline visitor navigation and project information retrieval.

CERTIFICATIONS

Leadership Certificate Feb 2025 — Present
e Completed leadership pathways focused on teamwork, independent work, and professional communication.

o Demonstrated leadership excellence by independently managing projects and collaborating within diverse
team-based seminar environments.

SKILLS

Administrative Operations: Multi-tasking, administrative support, phone etiquette, email communication, document
filing, shredding paperwork

Client Relations: Customer service, visitor assistance

Productivity Tools: Microsoft Word, Microsoft Excel, Google Docs, Google Sheets, Google Drive, Google Workspace
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